PaccmoTpeno:
Ha I1e1aroru4eckoM COBETE
Ne 4 01 30.12.2016r

MNOJIOXKEHUE
0 oub.1norexe MBOY «Kapnosckas CLI»

I. O0mue nonoxkenus.

1. bubnuoTeka MyHHIMNIANIBLHOTO OIOKETHOrO 0011e00pa30BaTEIBHOIO  YUPEIKIEHHS
«Kapnosckas cpennss mkona» (nanee — buamnorexka) ssisercs CTPYKTYPHBIM MOApa3eICHHEM
00111e00pa30BaTENBHOIO YUPEXKACHUS, YYACTBYIOUHM B Y4eGHO-BOCIHTATETHHOM IpOLECC B LENAX
obecrieyeHus: MNpaBa yYyaCTHHKOB 00Opa30BaTeBHOrO IPOLECCAa HA OECHIATHOE [0Jb30BAHMUE
OuOIMOTEYHO-UH(POPMALHOHHBIMU PECYPCAMH.

2. JlesatenbHocth  Bubnuoreku otpaxaercs B VYcrase MBOY «Kapnosckas CIL».
OGecneueHHocTh  BuOMHOTEKH y4eOHBIMH, METOIMYECKUMH 1 CIPAaBOYHBIMU  JIOKyMEHTaMH
YUHTBIBACTCS TIPH JIMIEH3UPOBAHUH 0011€00pa30BaTEILHOTO YUPEkKICHHS.

3.+ Hemu bubmuorexku cootHOCATCS ¢ HenssMu MBOY «Kapriosckast CL»:

* Obecneyenne y4yeGHO-BOCIUTATENIBHOIO MPOLECCA LIKOIBI U camM000pa30BaHus ydalluxcsi U
HECOBEPILIEHHOJICTHHE (MaJIONeTHHE) y4Yallpecs, M IeJaroroB INyTéM OHOIHOTEYHOTO W
HH(OPMAIMOHHO-OHGIHOrpadHIeCKOro 06CITyKHBAHMSE

e OOecrieuenue anbTepPHATHBHOrO 0OYYEHHs, MHOTOOGpasHs cozep:kanusi 00pa30BaTeILHOTO
nponecca  00pa3oBaTENBLHOrO IpOIECCAa HA OCHOBE KAYECTBEHHOTO KOMILICKTOBAHHS
Oubmmoreunoro  gonnma, APQPEKTUBHOrO BeNEHHS  CIPABOUHO-NIOUCKOBOTO anmapara
OUOIHOTEKH;

* BcemepHoe cozeifcTBHE MOBBIEHHIO METOJHYECKOIrO, [€JarorMuecKoro MacTepcTBa
YUUTEJICH, BOCIUTATENEH LIKOJIBI C HCHOJIB30BAHMEM MpONaraHibpl IeJaroru4eckoi
JMTEpaTyphbl U HHOPMAIIHHU O Heil; :

e ®opmupoBaHue y yyammxcsi HHGOPMAHOHHOMN KyJIbTYpPBI, JIOOBH K KHHTE, KyJbTYPbI YTCHHS,
YMEHHS U HABBIKOB HE3aBUCUMOTI0 OHOIMOTEYHOTrO M0IB30BATEIS;

* llcuxosornyeckas HOAIEPIKKA YMTATENBCKOM IeSTENBHOCTH;

* OOecreyeHue yyammMcess W yYHTENsIM YCIOBHH M BO3MOYKHOCTEH Ui CBOOOIHOIO BbIOOpa
METOJI0B, GOPM M CPEJCTB Pa3BUTHS IUYHOCTH,

e Pacumpenne cheps! yciyrosoit nesaTenbHOCTH GHOIHOTEKH.

4. bubnuoreka pyKoBOJCTBYeTCS B CBOGH JeSTEHHOCTH (enepanbHBIMU 3aKOHAMM, yKa3aMU
u pacnopsbkenusamu Ilpesunenrta Pocentickolt ®eneparii, MOCTAHOBACHUSAMH H PaciopshKeHHsIMU
[IpaButenscrBa Poccuiickoit. ®enepaunn, 3akoHoM Poccuiickoii Qenepannn Ne 273-03 «0O6
oOpa3zoBanun», Ycraom MBOY «Kapnosckas ClIIl», ITonoxxenuem o 6ubanoreke MBOY
«Kapmnosckas CII», yrBepxaennoM aupektropom MBOY «Kapnosckast CII».

5. JlesrenbHocTh BHOIHOTEKH OCHOBBIBAETCS HAa IPHHLMIAX JEMOKpaTHH, TyMaHH3Ma,
NPHOPHUTETA OOLICYETOBEUECKUX IEHHOCTEH, IPask AaHCTBEHHOCTH, CBOGOIHOrO PA3BUTHS TUYHOCTH.

6. IlopsnoK mNONB30BAaHHS HMCTOYHHKAMH HH(OPMALHH, NEpeYeHb OCHOBHBIX YCIYT HX
[IpEAOCTABIICHUS ONPENICIIAETCS HACTOSILIMM [lo105KeHHeM W NpaBHIaMu 110JIb30BaHHs OHOIHOTEKOMH,
YTBEPXKJICHHBIMU PYKOBOJIMTENIEM 0011€00pa30BaTeIbHOTO YIPEkKICHHS.

7. MBOVY «Kapnosckas CIII» HeceT OTBETCTBEHHOCTH 3a JIOCTYIIHOCTb M KauyeCTBO
OuOIHOTEYHO-HH(POPMALHOHHOTO 06CTYKUBAHHS OHOIHOTEKH.

8. Opranusaums oGCiTy)KHBaHHS y4acTHHKOB 0OPa30BATENLHOTO npouecca Mpou3BOJAUTCS B
COOTBETCTBHM ¢ MpaBUJIaMH TEXHHKH OE30MacCHOCTH M MPOTHBONOKAPHBIMH, CAHHTAPHO-
TUTHEHUYECKUMU TPeOOBaHUSIMH.



II. OcHoBHBIE 3a1aY4H.

9. OCHOBHBIMH 3a1a4aMy bUOIMOTEKH SBIISIOTCS:

a) obecreyeHne y4yacTHUKaM 00pa3oBaTe/IbHOrO mpouecca — 00y4aroIMMCcsl, Te1arorn4ecKuM
paboTHMKAM, pOAUTENAM  (MHBIM  3aKOHHBIM npencTaBuTensM)  oOydaommxes  (danee  —
M0JIb30BATEISAM) — JOCTYNA K HHPOPMAIMK, 3HAHUSIM, HIEAM, KyJIbTYpPHBIM LCHHOCTIM IOCPEICTBOM
HCTIO/B30BAHHS GHOIMOTEUHO-HHMOPMALMOHHBIX PECYpPCOB 0011e00pa3oBaTeIbHOro yUpeKACHHs Ha
PA3TMUHBIX HOCHTENSX: OyMaKHOM (KHHIKHBIA doH, HOHI MEPUOMYECKUX HM3/aHMUI), MarHuTHOM
(onn ayamo- U BHACO-KAcCeT), LH(PPOBOM (CD-1ucK#), KOMMYHHKATHBHOM (KOMIIBIOTEPHbIC CeTH) U
WHBIX HOCHTEJIAX.

6) BOCIHTAHHE KyJIBTYPHOTO M TPaKIAHCKOTO CaMOCO3HAHHs, MNOMOUIL B CoIMaT3alun
00y4aroIerocsi, pa3BUTHH €ro TBOPYECKOro MOTCHINANA;

B) (JOPMHpPOBaHHE HABBIKOB HE3ABUCHMOrO OHOIMOTEHHOrO MOMB30BATEILA: 00y4eHHEe MOUCKY,
0TGOpPY M KpUTHUECKO#T OLleHKE HH(POPMALIHH;

I) COBEPIICHCTBOBAHUE MPEIOCTABIAEMbIX BHOIHOTEKOH yCiIyr Ha OCHOBE BHEAPCHHA HOBBIX
MH(POPMALIMOHHBIX TEXHOJIOTHA M KOMIbIOTCPU3ALNH OUOIMOTEYHO-MH(DOPMALIHOHHBIX MPOLECCOB,
dopmupoBarne KOMPOPTHOH GUOTHOTEUHOH CPEIBL;

1) okazaHue MpO(OPHEHTAHOHHON MOMICPKKH B IMPOLECCE BbIOOpa 00y4deHHst U Ccdepbl
Oynyiueit npodeccnoHaabHON NeATEIbHOCTH.

IIL. OcnoBHbIE GyHKIHH.

10. Jlast peaan3aniu OCHOBHBIX 32124 bud/norexa:

a) ¢dopmupyer (onx OGuGIHOTEUHO-MHGOPMAIMOHHBIX PECYPCOB 0011e00pa30BaTENLHOTO
YUPEKICHUS:

- KOMMEHTHPYET YHHBEPCATbHBHI (OHI y4eOHBIMH, XYyNOXKECTBCHHBIMH, HAY1HBIMH,
CIIPABOYHBIMH, [€JarOrMYeCKMMH M HAy4HO-TIONYJIAPHBIME JIOKYMCHTaMH Ha TPAJAUIMOHHBIX U
HETPaJIMIHOHHBIX HOCHTENISAX HHPOPMALIHH;

— nornonHseT GoHa HHGOPMALMOHHBIMU pecypcaMu CeTH UnTtepHer, 6a3aMu 1 OaHKaMu
JIAHHBIX JAPYTHX YUPEKICHHI H OpraHu3alii;

- akkymyaupyeT — (GOHA ~ JOKyMEHTOB,  CO3[aBacMbIX B 0611e00pa3zoBaTeIbHOM
yupesxaeHnd (myOnuKauui 1 paboT Menaroros 06111e00pa30BaTeILHOIO  YUPSHICHUS, JIYHIINX
Hay4HBIX paboT U pedepaToB 00y4aIOIMXCA U Ip.);

- OCYILECTBIISET pa3MeIleHHe, OPraHu3alHIo i COXPAHHOCTb IOKYMEHTOB,

0) cozmaeT HHGOPMALIMOHHYIO IPOYKIIHIO:

— OCYILECTBIISET AHATUTHYECKYIO TIepepaboTKy HHpOpPMALHH;

- OopraHu3yer M BeleT crpaBouHO-OubIMorpaduuecKkuil  anmapar;  Karajuoru
(anpaBUTHBIH, CHCTEMATHIECKHIT), KapTOTEKH (CHCTEMATHIECKHE KapTOTCKH crared, TeMaTUYeCKUue
KapTOTEKH ), HJEKTPOHHBIH KaTaor 6a3bl JaHHBIX 1O npod o 0011e00pa30BaTeIbHOIO yIPEKACHU;

— pa3zpabaTbIBacT PEKOMEHIATE/IbHbIE Gubmorpaduueckie nocodus (CHHUCKH, 0030pBI,
yKa3areln);

- oGecreunBaeT HHPOPMEPOBAHHE MONB30BaTENEH 00 HHPOPMALHOHHON NPOAYKIIHH;

B) ocyuiecTBisieT AU PepeHInpOBaHHOE 6ubIHOTeYHO-HHPOPMAIIHOHHOE  00CITyKUBAHHE
oOyyaromuxcs:

~ npeocTapiiseT MHGOPMALMOHHBIE PECYpChl Ha PasIM4HBIX HOCHTEIAX  Ha OCHOBE
W3ydeHHs NX HHTEPECOB H HHPOPMAIMOHHBIX IOTPEOHOCTEH;

= CO3/1aeT YCJIOBUSI [UISl peaM3aldd CaMOCTOATENILHOTO B 00y4eHuH, TO3HABATE/IbHOM,
TBOPUYECKOW JESITEJTHHOCTH C OMOPOH Ha KOMMYHHKALHIO, CIOCOOCTBYIOT PA3BUTHUIO HABBIKOB
caMo00ydeHHs (ydacTHe B CETEBBIX OJMMIMANAX, TEICKOMMYHHKALHMOHHDLIX [POCKTAX B cucTeMe
JUCTAaHHMOHHOTO 00y4YeHHs);



- opraHusyeT OOyueHHe HaBbIKAM HE3aBUCHMOTO OHOIMOTEYHOrO IOJIb30BaTENsd |
notpebutens HHPOPMAIMH, COASHCTBYET HHTErPALMK KOMILIEKCA 3HAHHIL, yMEHHUI 1 HABBIKOB PaOOTHI
¢ KHUrOM U HH(pOpMALIKECH;

- OKa3bIBaeT HHPOPMALMOHHYO OIEPXKKY B PEIICHHH 3a/a4, BOSHUKAIOLINX B nporecce
1X y4eOHOM caMo00pa3zoBaTe/IbHON U JIOCYTOBOM J€ATENBHOCTH;

- OpraHM3yeT MAacCOBBIE MEPONpPHUATHS, OPUCHTHPOBAHHBIC  HA pasBUTHHM OOLIeH H
YMTATENHCKOM KYIbTYpPbl IHYHOCTH, COAEHCTBYET PA3BUTHIO KPUTHIECKOTO MBILLIICHHS,

- COMEHCTBYET WieHaM [eJarorHyecKoro KOJUIEKTHBA M aIMHHUCTPAlHi yUpeXKIACHUS B
opranusaluy 00pa3oBaTeIbHOrO Mpouecca u 1ocyra oOyuaroumxcs (IpocMoTp suaeoduipmon, CD-
JMCKOB, MPE3eHTALMH, PA3BUBAIOLIMX KOMIIBIOTCPHBIX urp);

- PYKOBOJIMT BOCIHTATEIbHOH paboToii ¢ KHUTOH B TPYIIIax MpoUIEHHOrO JHs, B Kiaccax
KOMIIEHCHPYIOIIIEro 00y4eHHsl, B KOPPEKIHOHHBIX Kilaccax (py UX HAJIMYHH);

r) ocymectsiseT aupdepeHIpOBAHHOE 6uOIHOTEYHO-HHPOPMAIIHOHHOE  00CITY)KHBAHHE
MeJaroruyeckux paboTHUKOB:

- BLIBIIseT MH(QOPMALMOHHBIE TOTPEOHOCTH M YIOBJICTBOPACT 3aIpOCEL, CBsI3aHHBIE C
0Gy4eHneM, BOCIIUTAHHEM U 3I0POBbEM JICTEH;

- BBIABJISET HHAOPMAIMOHHBIC MOTPEOHOCTH M YHOBJIETBOPSICT  3alPOCHL, B oOnacTH
[eJarorMuecKuX HHHOBALMH U HOBBIX TEXHOJIOTHH;

- cozeiicTByeT  MpodecCHOHAIBHOH — KOMIETCHUMH, — MOBLILICHHIO KBaJTH(UKALUH,
IPOBEJICHUIO aTTECTAIUH;

- co3naeT OaHK IMeJaroruyeckodl MHPOpMannu Kak OCHOBBI eMHON HMH(OPMALMOHHON
cinyx6bl  0011e00Pa30BATENBHOTO  YUPEKACHUS,  OCYLICCTBIICT HAKOILJIEHHE, CHUCTEMAaTH3alHUIO
MH(OPMAIKH 10 TIPEIMETaM, Pa3JIeNiaM U TEMaM;

- OpraHu3yeT JOCTYN K OaHKy Me1arornueckux U3JIaHUH;

= OCYILIECTBISET ~TeKyllee WHPOPMHPOBAHHE PYKOBOACTBA 0011€00pa3zoBaTEIHLHOTO
yupex/eHHUs 110 BOIpOocaM, yInpaBIeHHUs 00pa3oBaTeIbHBIM MIPOLECCOM;

- IO/UIEP)KUBACT AEATENBHOCTD  TeJaroruyecKux paGOTHUKOB B 00JAcTH CO3AaHU
MH(OPMAIMOHHBIX TPOTYKTOB (1OKYMEHTOB, 6a3 JaHHBIX, Web-CTpaHHUIL U T.11.);

- CI0COGCTBYET MPOBEIEHHIO 3aHATHI 0 pOPMUPOBAHUIO MH(OPMALIMOHHOM KYyJbTYPBbI;

- aBIIsieTcs 6a30it U POBeIeHNUs IPAKTHUECKH 3aHITHH 10 pabote ¢ HHPOPMALMOHHBIMH
pecypcamu;

n) ocyuecTsisieT AudhepeHIHpOBaHHOE 6uOIMOTEeUHO-MH(POPMAIIOHHOE  00CITYKHBAHUE
poauTene (MHBIX 3aKOHHBIX npeacTaBuTesed) O0aomnXCs;

- YIOBIETBOPAET 3alpOChl MOJB30BaTENCH H MHQOPMHpPYET O HOBBIX MOCTYIICHHSAX B
OUOJIUOTEKY;

- KOHCYJIBTHPYET IO BOMpOCaM — OpraHu3aluy CeMeHOro 4YTEHHs, 3HAKOMAT C
HH(pOpMALKEN [0 BOCTHTAHHIO JICTEeH;

- KOHCYJIBLTHPYET 0 BOIPOCaM y4eOHBIX W3JaHuH U1 00y4daromuXcsl.

IV. Opranusauus gesireapHocTu bubanorexu.

11. Crpykrypa bubnuoTexu, MOMHMO TPAJUIHOHHBIX OTIACJIOB (aGoHeMeHT, YMTATBHBIA 3a),
MOYET BKJIFOYHTH OTHAEbl YueOHHKOB, HH(OPMAIMOHHO- 6ubmuorpaduueckoii padoTe, GOHA H
CTIeIMATM3UPOBAHHEIH 3al pabOThl ¢ MYJIBTHMEAUHHEIMU U CETEBBIMU JIOKYMCHTAMH, BUJIEOCTYAHIO,
MMHH- U3aTeIbCKUH KOMIUIEKC, MHOKUTEIbHYIO TEXHHUKY U JIP.

- aBoHeMeHT, OT/el HHPOPMAIMOHHO-GHOMMorpaduyecKkoi paGoThl, HOHI MyJILTHMEANHHBIX
JIOKYMEHTOB.

12. BubanoreuHo-HHGOPMALMOHHOE — OOCTYy)KHBaHHWE — OCYLICCTBIACTCA  Ha OCHOBE
OUOINOTeYHO-HH(POPMAIIMOHHBIX PECypcoB B COOTBETCTBHH € yueOHBIMH M BOCITHTATEIbHBIMH
[UIAHAMH TIKOJIBL, IPOrPAMMAMH, TIPOSKTAMH H TIAHOM paboTEI BuOnnoTexHu.



13. Bubnuoreka BIpaBe NPEIOCTABNATH IUIATHBIE OMOIMOTEYHO-UH(OPMALMOHHBIE YCIYTH,
nepeueHs KOTopbIx onpenensercs: Ycrasom MBOY «Kaprnoscekast CLL.

14. CnoHcopckas MOMOILIb, MOJTydeHHas bubmuorekod B BHIE ULEJIEBBIX CPeICTB Ha
KOMILIEKTOBaHHEe (DOH/A M 3aKyNKy 0OOpYIOBaHHsS, HE BIEUYET 3a COOOH CHIKCHHA HOPMATHBOB U
(1n) abCOMOTHBIX pa3MepoB ¢uHaHCHpoBaHus U3 Gromkera MBOY «Kapnosckast CLL». JlenexHble
CpencTBa, NOJYYEHHble 3a CHAHHYIO OMOJMOTEKOM MakKymaTypy, PacXOAYIOTCs Ha yjlydlICHHE
MaTepUaIbHO-TEXHUYECKON 6a3bl BuOIMOTEKH, TMOAMMCKY MNpO(ecCHOHANBHBIX — H3/IaHHMi,
KOMIUIEKTOBaHUE (OHJA JTOKYMEHTOB.

15. B mensx obecredyeHus] MOJEPHH3AIMH BHOIMOTEKH B YCJOBUAX HH(pOpMATH3AUHH
o0pa3oBaHHsi U B IpeJenax CPeICTB, BBIACIACMBIX YYPEAUTEIISAMU, MBOVY «Kapnosckas CIII»,
obecrneunBaeT budbinorexy:

- rapaHTHPOBAHHBIM (GUHAHCUPOBAHUEM KOMIUIEKTOBAHHUS O6ubIMOTEUHO-
HH()OPMALHOHHBIX PECYPCOB (B CMETE YUPSIKICHHS BHIBOIUTCS OTJEJILHO);

-  HEOOXOIMMBIMHU CJTy’KEOHBIMH M MPOH3BOJACTBEHHBIMU MOMELICHUIMU B COOTBCTCTBHH
CO CTPYKTYpoH OMOIMOTEKH W HOPMATHBAMH 110 TEXHUKE O€30MaCHOCTH IKCIUTyaTalni KOMILIOTEPOB
(OTCYTCTBHE BBICOKOH BJIQXKHOCTH, 3allbLIEHHOCTH MOMEIIEHHS, KOPPO3SHOHHO-AaKTHBHbIX npumecei
WIIH HJIeKTPOBOSIIEH MBLIH) K B COOTBETCTBUH ¢ nonoxenusmu CanllnH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIUUCIIUTENILHON TEJIEKOMMYHUKAHOHHBIH H
KOTIMPOBAIBLHO-MHOKHTEILHON TEXHUKOH M HEOOXOAMMBIMH TTPOrPaMMHBIMH TIPOAYKTAMH;

- PEMOHTOM M CEPBHCHBIM 00CIIY)KHBAHHEM TEXHHKH W 000pyI0BaHHUs OUOIMOTEKH;

= GUOIMOTEYHON TEXHUKON M KaHLIEISIPCKUMHU TPUHAIEKHOCTIMH.

16. O6uieobpa3oBarelibHOE YUPEKIEHHE CO3[4aeT YCJIOBUS Ul COXPAHCHHMS armaparypel,
000pyI0BaHUs 1 UMYLIecTBa bUOIHOTEKH.

17. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M KAYECTBO KOMILIEKTOBAHMsS OCHOBHOrO (hoHIA
BUOIHOTEKH, KOMIUIEKTOBAaHHE yueOHOro (oHZa B COOTBETCTBMH C (eiepabHBIMH MEPEHHAMH
y4eGHUKOB M yueOHO-METONMYECKHX H3IaHUH, CO3aHue HEOOXOMUMBIX YCIOBUH i NEeATEIbHOCTH
6ubamorexu Hecet aupektop MBOY «Kaprosckast CIII», B COOTBETCTBHH C Y CTaBOM YUPEKIACHHUS.

18. Pesxum paGoTel BubnuoTeky ompeensercs B cOOTBETCTBAM ¢ [IpaBHiamMu BHYTPEHHETO
pacropsiaka o0uieo06pa3oBaTeIbHOTO yupexaenus. [Ipu onpenenennn pexnma pabotel brbnuorexn
IpelyCMaTpUBAETCs BBIAEIICHHE:!

— OIHOTO pasza B MeCsll — CAHMTAPHOTO [HS, B KOTOPBIH. OOCIy)KMBAHHE MONb30OBATENCH HE

IPOU3BOIUTCS;

— 7Ba 4aca B JIeHb JUISl BHyTPEHHUX padoT;
— He MEHee OJIHOTO pa3a B MECsL — METOAUYECCKOro AHS.

19. B uensix obecrieueHHs palMOHAIBHOTO HCIOIB30BAaHUS HH(POPMALMOHHBIX PECYPCOB B
paboTe ¢ JIETbMH ¥ FOHOLIECTBOM OMOIHOTEKa 0011e00pa3oBaTeIbHOIO yIPEKACHHS B3aUMOJICHCTBYET
¢ GubnHoTexaMi MuHMCTEpCTBa KyJIbTypbl Poccuiickoil @enepaiuu.

V. PaGoTa mIKOJbLHOH OHOJIHOTEKH ¢ JOKYMEHTAMH, BKJIIOYCHHBIMH B
«DemepaibHbII CMHCOK YIKCTPEMHCTCKHX MATEPHAJIOB»

20. Pa6oTa mKOJILHON GHOIHOTEKH ¢ JOKyMEHTaMH, BKIFOUCHHBIMH B «DeepanbHblil CITHCOK
SKCTPEMHCTCKHX MaTEpUANOB» BeAETCS B cOOTBETCTBUHM ¢ 4.1 cT. 30 DenepanbHOro 3akoHa OT 29,12
2012 r. Ne 273-®3 «O6 o6paszosanun B Poccuiickoit denepanuuy, cT. 23, 13 denepanbHOro 3akoxa
ot 25.07. 2002 r. Ne 114-®3 «O npoTHBOACUCTBUU IKCTPEMHUCTCKOM JICSITEIbHOCTHY, H HA OCHOBAHUH
npukasa ot 20.01. 2015 r. Ne 4a «O paboTe ¢ TOKyMEHTaMH, BKJIIOYCHHBIMH B «®DenepalbHbIi CIIMCOK
SKCTPEMHCTCKHX MaTepHajloB», a TaKke HHCTPYKUHH mo pabore MBOY «Kaprosckast CL» ¢
M3IAHUAMMU, BKTIOUEHHBIME B «DeepalbHbli CIHCOK SKCTPeMHCTCKHX Matepuanony (IIpumoixenne
Ne 1 k mpukazy 4a ot 20.01.2015 r., npunoxerne Ne 2 k npukasy 4a ot 20.01.2015 r.).

Ha OCHOBaHMH HMHCTPYKIMHM MO paboTe ¢ MarephalaMy, BKIIOYEHHBIMH B «DeepabHbli
CIIMCOK HKCTPEMHCTCKMX MaTepHaioB» OHOIMOTEKaph peryispHo, He pexe 1 pasa B Kpapral,



npoBoUT cBepKy DenepanbHOro Cnucka SKCTPEMUMCTCKHX MaTepUalioB U 3JICKTPOHHOTO Karajora
6UOIMOTEK) HA TIPEIMET HAIMUMS U3JaHUH, BKIIIOUCHHBIX B «®DenepalbHBli CIUCOK IKCTPEMHCTCKUX
MaTepHaJIOBY.

PesynpTaThl POBEPKH duxcupyrorest B «KypHane CBEpKH € «DeepaibHbIM CIIHCKOM
SKCTPEMHCTCKUX MaTepUaJioBy.

OTBeTCTBEHHBIH 32 JoKanbHble cetd MBOY «Kapriosekas CILl» perynspHo, He pexe 1 pasa B
KBapTal, MPOBOMMT paboTy Mo GJIOKMPOBAHHIO JIOCTYIIa C  KOMIIBIOTEPOB, yCTAQHOBJIEHHBIX B
GHOMMOTEKe, K caiiTaM M OJIEKTPOHHBIM JOKYMEHTaM, BKIFOUCHHBIM B «®enepanbHbIil  CHHCOK
3KCTPEMHCTCKUX MaTepUallOB).

B ciydyae pasMelleHHsi HOBBIX HCTOYHMKOB B «®DesiepabHOM CIIMCKE  OKCTPEMHCTCKHUX
MaTepuajioB» MPOU3BOAMTCS UX pacredarka Ha OyMa)KHOM HOCHTEJIE.

Bes mpozenaHHas pabota duxcupyercs B «KypHane cBepkd C «DenepalbHbIM CIHCKOM
3KCTPEMHUCTCKUX MATEPHAJIOBY.

B ciydae oOHapyKeHus B GOHIE YIPEIKACHHIS JIOKYMEHTOB, OIyOJIMKOBAHHBIX B «DenepanbHOM
CIIUCKE  JKCTPEMHCTCKHX MaTepHalloB) HEOGXOMMMO COCTAaBHTH akT Mo (Hopme, YTBEPKAEHHOM
COrJIacHO MpHJIoKeHNI0 Ne 2 K TIpuKasy No 4a 01 20.01.2015 1.

OcymiectBisis  0TOOp, 3aKas H nprobpeTerne MPOGUIBHBIX JOKYMCHTOB M3 BHEIIHUX
JIOKYMEHTHBIX TOTOKOB C LEJbIO TMOMOTHEHHA 6u6moTeuHo-nHMGOpMaHOHHOro  hoHa MBOY
«Kapnosckast CIll», paOOTHUKH OUOIMOTEKH MPOM3BOIAT HMX CBEPKY C «®enepanbHbIM CIIHCKOM
3KCTPEMHCTCKUX MATEPUAJIOB).

Bu6nuoTeKaph OCYLUECTBJISET BbIABJICHWE B OTIACIaX (ponmax) OMOMHOTEKH U3JIaHUH,
BKUTIOUEHHBIX B «De1epaibHblii CIIHCOK IKCTPEMHCTCKHX MATCpHANIOBY, MHQOPMHUPYET JTHPEKTOPa
IKOJBI O HAMMYMH MM OTCYTCTBHHM B (oHIE wanaHmil, BKIIOUEHHBIX B «Pe/iepaibHblii CIHCOK
3KCTPEMHCTCKHUX MaTepHaJlOB). ;

[Ipi oGHApY)KEHUH SKCTPEMHCTCKOrO Marepralia Ha 00JI0KKY M3JIaHHsl HAKJICHBACTCS SPIBIK C
OTMETKOI — KpacHBIH BOCKJIMIATEIbHBIN 3HAK. 10 03HAYAET, YTO JOCTYI K H3JaHUIO OTPAHUYCH. 910
M3IaHIE XPAHUTCS B 3aKPbITOM JIOCTYTIC. "

Wsnanns, BKmodeHHpie B «DeepaibHblii CIHCOK SKCTPEMHCTCKHX MaTepHajioB», HE MOTYT
OBITH MpPEJACTABICHBI B OTKPBITOM JAOCTYIIC B (oHzme, HA KHMKHBIX BBICTAaBKaX H A00BIM MHBIM
CIocOoOOM JIOMYIIEHB! K MAaCCOBOMY pacnpOCTpaHEHHIO.

V1. Ynpasaenue. lITaTel

21. Ynpapnenne bnOmuoTexol OCYUIECTBIACTCS B COOTBETCTBUM C 3aKOHOJIATEJIBECTBOM
Poccuiickoit ®enepanun, Bonrorpanckoi 061acTi 1 VYcraBoM 0011e00pa30BaTeIbHOTO YIPEHACHH.

22. OO6wee pyKOBOACTBO J€ATE/IBHOCTBIO OUOMHOTEKH OCYIIECTBIISIET AUPEKTOP MBOVY
«Kapnosckast CLI»

23. PykoBomcTBO ~ BHONMOTEKOH — OCYLICCTBIACT OUOIHOTEKAph,  KOTOPBIH  HECET
OTBETCTBEHHOCTh B Mpesenax CBOEH KOMIETCHUHMH IIEPEl oGmectsoM u aupekropom MBOY
«Kapnosckast CII», oOydaromuMHes, HX ponutensiMi (MHBIMU 3aKOHHBIMH NpeICTABUTENSAME) 34
OpraHM3aliio M PEe3yJIbTaThl ACATEILHOCTH BuU6IMOTEKH B COOTBETCTBHH C (YHKIHOHATIbHBIMH
00s3aHHOCTSIMH, MPEyCMOTPEHHBIMHA KBATA(QUKAIMOHHBIMA TPEOOBAHMAMHU, TPYAOBBIM JIOTOBOPOM H
Verasom MBOY «Kaprosekas CIL».

24. bubnuoTekaph Ha3HAYaeTCs MPUKa30M JHPEKTOpa MBOY «Kapnosckas CLL», sBrseTCs
YIeHOM IeJarorMdeckoro KOJUIEKTMBAa W BXOAUT B COCTaB nenarornueckoro cosera MBOY
«Kapnosckast CHI».

25. MeToaruecKoe COMPOBOXKICHUE ACATCIHHOCTH BubnuoTeku obecrieunBacT CHEHHATUCT
(MeTonHCT) IO yueObl pOHIAM H IIKOTBHEIM 6UOIHOTEKAaM OpraHa yrpasjieHus 00pasoBaHus.

26. BubmuoTexkaph pa3pabaThIBAET U MPEICTABISCT AMPEKTOPY MBOY «Kapmnosckas CII» Ha
YTBEPIKICHHE CIIEYIOINE TOKYMEHTHL:

a) [Monoxxenne o GUOIMOTEKE, IpaBUIa MOJIE30BAHUA OUOIIMOTEKOI;



0) CTpyKTypy W IITaTHOC pacnucaHue BuOIHOTEKH, KOTOPBIC pa3pabaThIBAlOTCs  Ha
ocHOBE 00BEMOB pabOT, OTMPEICICHHBIX [MonoxenueM o 11Ib ¢ MCIOIb30BAHHEM «Me)OoTpaciaeBbIX
HOPM BpEMEHH Ha MPOLECCHI, BBITIOJHSIEMble B OHOIHOTEKax) (OCTAHOBJICHHC MuHuCcTEPCTBA TPy Aa
M COIMAJILHOTO Pa3BUTHSA Poccuiickoii dexepauuu 0T 3 deBpans 1997r. No 6); TMIaHOBO-OTYCTHYIO
JTOKYMEHTALHUIO;

B) TeXHOJOTHYECKYIO JTOKYMEHTALMIO;

27. TlopsmoK KOMIUICKTOBaHHS IITaTa Bubnuoreku 00I11e00pa3oBaTeIbHOrO yUpEIKICHHUA
perjiaMeHTUpyeTes €ro VYcTaBoM.

28. Ha pabory B bubaHOTEeKY TMPUHUMAIOTCs  JIMLA, AMerole  HeoOX0AuMyIo
npod)ecCHOHATBHYIO  TOArOTOBKY, COOTBETCTBYIOILYI0  TPEOOBAHMSIM kBN (QUKALIMOHHOM
XapaKTEPHCTHKHU 10 JOJUKHOCTH H I0Jy4EHHOH CrelHalTbHOCTH [IOATBEPKACHHYIO JTOKYMCHTAMH 00
00pa3zoBaHUHU H (M) KBaTH(UKALAH.

79. PaGorHukd buOIMOTEKH MOTYT OCYIIECTBIISITh  [Earornteckyro eI TeTbHOCTD.
CoBMeleHne 6uGIHOTeUHO-HH(POPMAIIMOHHON U [Iearoruueckoil JesTelbHOCTH OCYLIECTBJISACTCA
paGoTHIKOM BHOIMOTEKH TOJIBKO Ha 7100pOBOJIbHOM OCHOBE.

30. TpymoBble OTHOLICHHA paGoTHHKOB buOIMOTEKH 1 MBOY «Kapnosekas CLI»
peryJiupyloTcsi — TPYAOBBIM JOTOBOPOM, ~ YCNIOBHs ~ KOTOporo  Ha JIOJDKHBI ~ TIPOTHBOPEYHTH
sakononaTenseTBy Poccuiickoit denepalit.

VII. IlpaBa u 00s13aHHOCTH BuoanoTeKH.

31. PaGoTHukH bubanoTeKH UMEIOT paso:

a) cAMOCTOSITEIbHO  BbIOMpaTh  GOpMBL,  CpeACTEa i MeToAbl  OMOIHOTEUHO-
uH(pOPMAIMOHHOTO  00CTy)KMBAHHUS 00pa3oBaTesbHOro0 U BOCIIUTATENLHOTO  MPOLECCOB B
COOTBETCTBMM € IEJIAMH M 3a1adaMu, yKa3aHHBIMH B YCTaBe MBOY «Kapnosckas CUI» 1
[TonoxeHH 0 OUOIHOTEKE;

0) IPOBOJUTH B yCTaHOBHe}IHOM‘HOpﬂIIKe (haKy/IbTaTHBHbIE 3aHATHS, YPOKA H KPYIKKH
61O IMOTeUHO-OnOIMOr paduIeCcKuX sHanuil 1 THPOPMALHOHHOM KyJIBTYPBL;

B) onpeeNsTh HCTOYHUKH KOMILICKTOBAHHS HHGOPMALMOHHBIX PECYPCOB;

r) M3pIMATh W PEaTH30BbIBATH JTOKYMCHTBI U3 (OHI0B B COOTBETCTBHH € MHCTPYKLHKEN 10
yuety OubIMOTEYHOTO dbonna;

) ompenensTh B COOTBETCTBMH C IpaBUIaMK  TI0JIb30BAHHUA Bubnuotekoit MBOY

«Kapnosexas CIL», yTBEpKACHHBIM JUPEKTOPOM H, MO COIJIACHIO € POAUTENBCKMM KOMUTCTOM HIIH
[IOMEeYNTEIHCKAM COBETOM BHIbI M PasMEpBl KOMIIeHcalK yiiepda, HaHECCHHOIO T10J1b30BaTEISIMH
BrOJINOTEKH; ‘

e) BHOCHTB ITPEUIOKEHHH JHPEKTOPY MO COBEPIIEHCTBOBAHUIO OIIATBI TPYZd, B TOM
ypese HanOaBOK, JAOTUIAT ¥ IPEMUPOBAHUS paGOTHUKOB BHOTHOTEKH 32 JIOTIOJIHATENBHYIO paboTy, HE
BXOSILIYIO B KpYr OCHOBHBIX 0Bg3aHHOCTeH PAOOTHUKOB OHOIMOTEKH: TIO KOMIIEHCALIMOHHBIM
MEpPONPUSTUAM, CBA3AHHBIM C BpEeHBIMH YCIIOBUAMHU Tpyaad (6uGuoTeYHas MbUIb, MPEBBIICHAC
HOpMaTHBa paboThI HA KOMIIBIOTEPE);

xK) yuacTBOBATh B YNpaBJICHUH MBOY «Kapnosckas CL» B MOPAIKE, ornpeesieMoM
VY ¢TaBOM ITOTO YUPEHKACHHUS;

3) OBITH MPEACTABIEHHBIMHE K PasTHIHbIM dopMam MOOLIPEHHs, Harpaiam H 3HAKaM
OT/IMUHS, TPELYCMOTPEHHBIM A paboOTHHKOB 0Opa3oBaHHs U KyJIbTYPBbI;
) y4acTBOBATH B COOTBETCTBUU € 3aKoHOIATENBCTBOM Poccuiickoi denepalui B pabore

ONOJIUOTECUYHBIX accoLMAIMM UJIK COIO30B.
32. PaGoTHuKH bruOinoTexku 00s3aHBbI:

a) oBecreunTh TOIb30BaTENSIM BO3MOXKHOCTD paboTel ¢ HHPOPMALHOHHBIMU pecypcamu
BubanoTeKu;
0) uH(OpMHUPOBATH [onp30BaTeNeil 0 BUIax MpeloCTaBIsICMbIX BrOIHOTEKOM YCITYT;

B) obecrneunTh HayqHYIO OpraHru3alHio (hOHIOB U KaTajnoros;




r) (opmupoats Gouabl B cooTBETCTBUM ¢ YTBEPXKICHHBIMU (eaepaTIbHBIMHU MEPEUHSIMHU
y4eOHBIX M31aHHH, 00pa3oBaTeLHBIMU NporpaMMaMH  0011e00pa30BaTEILHOIO  yUpEeIkKACHHMS,
MHTEpecaMH, OTPEOHOCTSMHU U 3aIIPOCAMH BCEX KATErOpHit I0JIb30BaTeeN;

1) COBEPLIEHCTBOBATH HH(pOpMaIMOHHO-6uborpaduueckoe H OubmoTeunoe
00CITy)KHBaHHE MOJIb30BATEIEH;

e) obecreunBaTh  COXPaHHOCTh  HCIOJNB3OBAHHS  HOCHTENEi HHQOpMALIUK,  UX
CHCTEMATH3aLHIO, Pa3MEIIEHHE U XPaHEHHE;

XK) obecrieunBaTh pekUM pabOTHl B COOTBETCTBHH ¢ NOTPEOHOCTSIMH  T10JIb30BATENEH |
PpaboToii 06111e06Pa30BATENLHOTO yUpeK IeHHS:

3) MOBBIIATh KBATH()HUKALIMIO,

) OTYHTBIBATLCS B YCTAHOBJEHHOM IOPSIKE ICpeN pYKOBOAUTENIEM 0011e00pa3oBaTeIbHOTO

YUYPEXIACHHUS.

VII. IlpaBa u 06s13aHHO0CTH MOAB30BaTE el GHOIHOTEKH
33. Ilonb3oBatenu GHGIHOTEKH HUMEIOT paBo:
a) M0JIyyaTh MOJIHYIO HH(BOPMALIHIO O COCTABE Oubimoteunoro Gpouna, MHGOPMALHOHHBIX pecypcax u
NPEIOCTABIIACMBIX OMOIMOTEKOM yeyrax;
0) noab30BaTHCs CMPaBOYHO-OHOIHOrpaduUecKuM anmaparoM GHOIHOTEKH:
B) IOJIy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B IIOHCKE U BBIOOpE HCTOYHHUKOB HH(POPMALHH;
I) OJIy4aTh BO BPEMEHHOE TOJIb30BAHME HA A00HEMEHTE 1 B YUTAIBHOM 3aJji€ MeYaTHbIE U31aHus U
ApYrue UCTOYHMKU MH(OpMaLny;
A ) IPOJUTEBATH CPOK T10JIb30BAHMS JIOKYMEHTaMH;
€) IOJIyYaTh TeMaTHUYECKHE, ¢axrorpaduyeckue, yrounsiommue u Oubnnorpaduyeckue crnpaBku Ha
OCHOBe (oHIa GHOIMOTEKH: '
’K) y4acTBOBATH B MEPOI PHSTHSIX, IIPOBOAMMBIX OUOIHOTEKOIA;
3) o0pawmarsest [Uisl pa3pereHust KOH(JIMKTHOH CHUTYaLUH K AUPEKTOPY LIKOJIbI.
34. Tlonb3oBaresn WIKOTbHON GHOIHOTEKH OGS3aHbL:
a) cobronaTh MpaBuJIa MOJIb30BAHMS MIKOIBHON OMOINOTEKOI;
0) BeperkHO OTHOCUTECS K IIPOU3BEACHUAM IeUYaTH (He BBIPBIBATB, HE 3aruGaTh CTPAHHIL, HE JENATh B
KHHUTAX TNOMYCPKHBAHUS, IOMETKH), HHBIM JJOKYMEHTAM HA Pa3IHIHBIX HOCHUTEIIAX, 000pyI0BAHUIO,
HHBEHTApIO;
B) MOJUIEP)KHBATH TIOPSII0K PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JI0CTYIIE Ooubnuorexwu,
PACIONIOKEHHS KAPTOYCK B KATaI0raX U KapToTeKax;
I) OJIb30BAThCs IEHHBIMU H CIIPABOYHBIMH AOKYMEHTAaMHU TOJIBKO B IIOMEICHHH OUOIHOTeKH;
/1) PaCIUCBIBATLCS B UHTATENICKOM opmynspe 3a Kaxaplit Moy YeHHBIH JIOKYMEHT (UCKITIOYEHHE:
oOyuaromuecst 1—4 knaccos);
€) BO3BpaIlaTh JOKYMEHTHI B LIKOJIbHYIO OHOIMOTEKY B YCTAHOBIIEHHbIE CPOKH;
’K) B Cllydae TIOPYH MITH YTepH JIOObIX H3NAHHH U3 onma GMOMMOTEKH MIAMIINME LIKOMLHHKAMH He
AOCTHTIIHM YCTBIPHAILATH JIET, OTBEYAIOT €r0 POJUTENH MHbIE JIHIA (YCBIHOBMTEIH), ONEKYHBI HITH
OpraHu3allis, OCYINECTBISIIOIAA 32 HUMH HAn30p), eclid He JAOKaXYT, YTO BpeJl BO3HHK HE IO HX
BuHe. Ecin ManoneTHuil rpaxianuH npuunHm Bpe/ BO BpEMs, KOrJla OH BPEMEHHO HaXOJHJICS I10J
Hal30poM 00pa3oBaTeNbHON OPraHMU3aUMH, 0OS3aHHbIX OCYIIECTBJIATE 3a HUM Haa30p, JubO JHMIa,
OCYLICCTBJIAIOUICT0 HAA30pa Hal HUM HA OCHOBAHHH JIOTOBOpA, 3Ta OpraHu3alus Jud0 3TO JIHIO
OTBCYACT 3a NPUYMHEHHBIA BpEN, €CIH He JOKaKeT, YTO BPEIl BO3ZHUK HE 0 MX BHHE IMpH
OCYLLECTBJIEHHH HAA30pa.
3) B Cllydae NOPYH WM YTEPH JHOOBIX M3IaHUI U3 (onna 6Gubnnorexu yvaummucs B Bo3pacre ot 14
10 18 net, yumepd noivkeH GbITh BO3MELIECH MOMHOCTBIO HITH B HEJIOCTAOIIEH YacTH UX POJUTEISIMHU
(YCBIHOBHTENISAMM) WIIH [IONCYUTE/ICM, TAKMMH JK€ KONMSMH, HPU3HAHHBIMM PABHOLECHHBIMH [0
COrTaCOBAHMIO CO LIKOJBbHON OUOIHOTEKOIL.

M) TIOJHOCTBIO PACCYHTATECS C LIKOMBbHOMN OHGIHOTEKOM 110 HCTEYCHHH CPOKa 00Y4eHMs Wil paboThl B
LIKOJIE.



35. Tlops10K MOJb30BAHMS [IKOJIBHOM OrOIMOTEKOM:

a) 3armch B LIKOJBHYIO OHOMMOTEKY 00y4aIomuXCsl MPOU3BOIUTCA 11O CIIMCOYHOMY COCTaBy Kjacca,
[1eJarOrMYeCKMX M MHBIX PAOOTHUKOB LIKOJIBI - B MHAMBUIYaTbHOM IOPALKE, poauTenel (MHbIX
3aKOHHBIX IpeacTaBuTeNel) 00yJaroumXcs — T10 MaciopTy;

6) mepeperucTpanys MoNb30BaTeNeH KOIbHOU OUOIMOTEKH ITPOU3BOJIUTCS €KETOAHO;

B) IOKyMEHTOM, ITIOATBEPKIAIOLIAM MPABO MOJIb30BAHUA GUOIMOTEKO, ABJIAETCS YATATENbCKUMI
bopmysp;

r) unTaTeabCcKui GopMyIap PUKCHPYET AaTy BbIIAUH MOJIB30BATEIIO JIOKyMEHTOB U3 (oHIa
GUOIMOTEKH U UX BO3BpALICHUS B OHOIHOTEKY.

36. Tlopsi0K MOJIB30BaHUs A0OHEMEHTOM:!

a) MOJIB30BaTeNH UMEIOT IPaBo MOJIYYHTh Ha IOM 13 MHOTOTOMHBIX u31aHui He OoJiee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

6) MakCHMAaJIbHBIE CPOKH I0JIb30BaHUs JIOKYMEHTAMHU:

— yueOHUKH, ydeOHbIe MOCOOHST — yueOHBIH TO;

— HAYYHO-TIOMYJISIPHAs, 03HABATEIbHAs, XY10KECTBEHHAs JINTEPATYPa — 14 nueii;

— MepHOAMYECKHE H3aHHs, U3/laHUs TIOBBIILEHHOTO CIIpoca — 7 nHen;

B) [I0JIG30BATENIH MOTYT MPOUTHTH CPOK MOJIB30BAHUS JOKYMEHTAMH, €CIIH Ha HHX OTCYTCTBYET CIIPOC
CO CTOPOHBI JAPYTHX MOJb30BaTeNeH.

37. TlopsiioK MOJIB30BaHMS YUTAJIBHBIM 3AJI0M!

a) IOKYMEHTBI, peIHa3HaYCHHBIE JUIs pabOTHI B YUTATIBHOM 3aJ1€, HA JIOM HE BBIIAIOTCS;

6) SHIMKJIONE MM, CIPABOYHUKH, PEIKHE, IEHHBIC 1 HMCIOLINEC B eIMHCTBEHHOM 9K3EMIUIsIpe
JIOKYMEHTbI BBIIAIOTCSI TOJTBKO JUTs paboThl B YHTATLHOM 3aJIe.

38. Tlopsmok paboThI ¢ KOMIIBIOTEPOM, PACTIOIOKCHHBIM B oubInoTEKE:!

a) paboTa ¢ KOMIIBIOTEPOM Y4aCTHUKOB 00pa30BaTeILHOrO Mporecca TIPOU3BOUTCS MO IpapuKy,
yTBEpYIEHHOMY PYKOBOJIMTENIEM yUPE@KICHHUSA U B IPUCYTCTBHH COTPYAHMKA OHOIMOTEKH;

6) paspemaeTcst paboTa 3a OTHUM MEPCOHATBHBIM KOMIBIOTEPOM HE foJiee IBYX 4eJIOBEK
OJTHOBPEMEHHO;

B) MOJIB30BATENb HMEET NPaBo paboTaTh C HETPANUIMOHHBIM HOCHTEICM uH(pOpMaIHHK I10CIIe
[peIBApUTEIILHOrO TECTUPOBAHHUS €r0 pabOTHUKOM OMOTMOTEKH;

r) o BCeM Bompocam noucka nHdopmaruy B HTEpHETE MOME30BATENb I0IKCH oOpamarees K
paGoOTHHKY GMOIMOTEKH; 3aMpelaeTes 00paleHue K pecypeam MHTepHeTa, Mpeano/araomum
OILIaTYy; ‘

1) paboTa ¢ KOMITBIOTEPOM TPOU3BOAHTCS COTTIACHO YTBEPHKACHHBIM CAHHUTAPHO - THTHEHUYECKUM
TpeOOBaHUAM.




BBIIIUCKA U3 «ITOJOXEHUSA O BUBJIMOTEKE MBOY «Kapnosckas
ClI»»

VIIIL.IIpaBa u 00s13aHHOCTH NOJIb30BaTe1ei budanorexu.

39. Ioab3oBaTeu budauoreku HMeEIOT NPaBo:

— QonyyaTh TONHyI uMH(OpMauuMio O cocTaBe OuOIMOTEYHOro  (hoHxA
MHPOPMALIMOHHBIX pecypcax v NpenocTapiseMblXx bubnuorexon ycimyrax;

— I0JIB30BATHCS CIIPAaBOUHO-OUBIHOrpaduuecKuM anmnapaToM bubnnorex;

— MONyYaTh KOHCYJIBTAlMOHHYIO IIOMOLIb B ITIOMCKE W BbIOOpE HCTOYHHMKOB
MHpOpMaL1H;

— [oJIydyaTh BO BpPeMEHHOE MO0JIb30BAHME HA aO0OHEMEHTE M B UHTAIbHOM 3alle
[eyaTHble W3IaHUS, Ay JMOBU3yalbHbIE JOKYMEHTHI U APYrHe UCTOYHUKH MH(OPMALHH;

— MpoJyIeBaTh CPOK MOJB30BaHUS JOKYMEHTALIUH;

— MOJy4ath TeMaTUYEeCKHUE, daxrorpaduueckue, YTOUYHSIOLIHE u
oubnarorpaduueckue CrpaBKu Ha ocHOBe (onaa bubnnorexu;,

— [OJyyaTh KOHCYJbTAllMOHHYIO MOMOLIb B paboTe ¢ HHpOpManudend Ha
HETPaIUIIMOHHBIX ~ HOCHUTENSIX INpPH  IOJB30BAHHK  DJICKTPOHHBIM M HMHBIM
000opya0BaHHEM; ‘

— y4acTBOBAaTh B MEPOTIPHATHSIX, MPOBOIUMBIX bUOIHMOTEKO;

— obpamaTbes 1718 paspelueHus KOHQINKTHON cuTyauuu K aupexropy MBOY
«Kapnosckast CILI».

40. IMoab3oBaTesn budauorexn 00s3aHbI:

— co0Jr01aTh TIpaBHiia MOJb30BaHUsl bubInoTeKoi;

— Gepe’XKHO OTHOCHTBCS K NMPOM3BEIEHHSM MedaTH (He BhIPbIBATH, HE 3arndath
CTpaHWIl, He JejaTh B KHHUIaX IMOAYEPKUBAHMI, NMOMETOK), WHBIM JOKyMEHTaM Ha
pa3IUYHBIX HOCUTEIISIX, 000pYy10BaHUIO, MHBEHTAPIO,

— NOJIEP)KUBATh TIOPSIIOK PACCTAaHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOJIHOTEKH, PACIIONIOKEHUE KapTOYeK B KaTajorax ¥ KapToTeKax;

— I0JIB30BAThCS IIEHHBIMUA U CIIPABOYHBIMHU JOKYMEHTAMH TOJBKO B MOMEILICHUH
bubnuorexu;

— yOeauThCs NPU MOJNYYEHUH JOKYMEHTOB B OTCYTCTBMM Je(EeKTOB, a IpH
oOHapyKeHUH NPOUH(GOPMHUPOBATH 00 ITOM paboTHHKA 6uGIHOTEKH. OTBETCTBEHHOCTD
32 oOHapyXeHHble Je(eKTl B CHaBaeMbIX JOKyMEHTax HeCeT IOCIe[HUH
M0JIb30BATEb;

— pAaCHMCBIBATECA B YWTATENbCKOM (opMyssipe 3a KaXIblH  IMOJyYeHHBIH
JIOKYMEHT (MCKJIIoueHre — oOyuaromuecs 1-4 xnaccos);

— BO3BpalllaTh JOKYMeHTbl B bUOIMOTEKY B yCTaHOBICHHBIC CPOKH;

— 3aMeHsITh JOKyMeHThl buOnuoTreku B ciydae WX YTpaTbl WJIH MOpPYH UM
paBHOLIEHHBIMH, JIHOO KOMIIEHCHpOBaTh YyIIepd B pasmepe, yCTaHOBJIEHHOM
MpaBUJIaMH TI0JIb30BaHUs bubinoTekoi;

— MOJIHOCTBIO PAacCUUTATLCS ¢ BUOIMOTEKOM 110 UCTEUEHUH CPOKa 00ydeHHMsI
uu pabotsel B MBOY «Kapnosckas CILI».
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